Guidelines for TEA re: use of PEIMS student IDs 
in the FITNESSGRAM® 9 software
For FITNESSGRAM® 9 Users

Schools/Districts currently using PEIMS student IDs in Fitnessgram 9 software 

If you have been using the PEIMS student IDs in your Fitnessgram 9 software, then you don’t need to do anything.  Leave the IDs in the program and continue to enter scores, run reports, etc.  Your student IDS will be accepted when uploading student data to TEA Spring 2012.

Schools/Districts not currently using PEIMS student IDs in Fitnessgram software 

If you have not been using the PEIMS student IDs in your Fitnessgram 9 software, then you will need to do the following to make sure your student IDS will be accepted when uploading student data to TEA Spring 2012.

Changing student IDs manually within the Fitnessgram 9 program

You cannot manually edit the student ID once it is in the program.  The only way to edit a Students ID number in FG 9 is through the custom import.  

Changing student IDs via a custom import in Fitnessgram 9
1. You cannot do a custom import matching on Student Number to update your existing students with their PEIMS student IDs.  This action will create all new student duplicates in your software program.  

a. Risk: You will be unable to undo this action if you match on student number in the custom import option.  HK tech support will not be able to assist you if you use this matching option to change your current student IDs to the PEIMS student IDs.  This action will result in duplicate students.

2. To change current student IDs with the PEIMS student ID assignments, you will need to use the custom import and match on STUDENT FIRST NAME, STUDENT LAST NAME, and BIRTHDATE/DOB. 

3. Before proceeding, do a backup of the FG database before doing any import or you can export all your data using the FG 9 export option. 

4. Risks with changing student IDs and matching option of student name and birthdate for STUDENTS WITH THE SAME NAME AND BIRTHDATE
a. You may have two or more students (or perhaps many) with the same name AND birthdate.  In this case, nothing will be changed for these students.  You will need to make these changes manually as the IDs cannot be changed via the custom import.  

i. Note the following:  In FG9 you will get an error message that more than one record was found with the matching criteria and that nothing will be changed.  You can then export the failed error log to see which students were not updated. 

b. To discover how many students in your FG software are affected by having the same name and DOB, you can do one of the following:

i. Export the data out of FG 9 using Utilities>> Export Data >> Research Export for FG 9 users. 

ii. You can also query the database directly if you have experienced and qualified staff to do so.

5. When performing the custom import

a. Make sure you have backed up the database or created an export file of all your data. 

b. Your import file must have the same student names and birthdates as the students’ names and birthdates in the FG software. If not, you will create duplicate students and you will be unable to undo this action.

i. The only information your FG 9 custom import file needs are Student First Name, Student Last Name, Student ID, and Birthdate.

c. In the custom import, you must use the matching option for student name and birthdate. If not, you will create duplicate students and you will be unable to undo this action.

d. You must account for those students already in the software that have the same name and birthdate. As noted earlier, student IDs in FG 9 cannot be changed manually.  Do not include these students in your custom import file. If not, you will create duplicate students and you will be unable to undo this action.  Here are suggestions:
i. Edit the students’ name within FG 9 and within the import file (example: John Smith1, John Smith2, etc).  This will make the students unique and the ID will be edited IF the same change is made in the import file.  After the import is successful and the ID updated they could edit the students name within FG 9. 

ii. Edit the students’ birthdate by one day to make them unique, and remember to also make this change in the import file. Once the file is imported you can manually edit the student’s birthdate in FG 9.
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