Fithessgram 9 Administration Menu

This document explains the options within the Administration area of the Utilities Menu.
To get to this menu you will need to sign into Fitnessgram 9 with the default District Admin account
login.

Username: dadminl

Password: dadminl

Accessing Administration
Click Log In Now.
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To access the advanced admin features, click on the Utilities menu on the left navigation bar.

Logged into Beaver Creek Elementary as a District Admin

- Welcome to FITNESSGRAM / ACTIVITYGRAM 9 State Model program!

My Classes How to Navigate:

Use the navigational buttons on the left-hand side of the screen to access various parts of this
program. Use your browser's Back button to access a previous screen.

1. Use the Help link in the upper right-hand comer for online Help instructions.
2. My Info: Use this link to edit your log in and other information.
3. Left-hand side:
a. New! My Classes — Consider this area to be your ‘hub’ or focal point to access students,
FITHESSGRAM FITNESSGRAM tests, and ACTIVITYGRAM assessments in one easy location.
b. New! Users — Depending on your permissions/security level in the program, you search for

ﬁ' users (students or teachers) here.

ACTIVITYGRAM If you have any questions, please read through the Help files or contact a Human Kinetics Technical

Support team member at support@hkusa.com or 1-800-747-4457 (select option 3).

[

B Contact your school or district IT staff if you can access other web sites but not the FITNESSGRAMS
Activity Log prograrm.

Mm

Reports Messages Area:

e

Utilities




This will display all the Utilities menu options. Click on Administration to enter the Administration menu.

Logged into Beawver Creek Elementary a:

5 a District Admin
o @ Utilities

My Classes
Move students between classes and schools,
manage user access to features and data

Import data from earlier versions,

export data for use in other programs,

import to or export from PDA
FITNESSGRAM

Log in to a different school, create mandates,
* promate students, view teacher list

ACTIVITYGRAM Configuration Info Display information about the way FITNESSGRAM is configured

Activity Log

M

Log in to a different school in the district
Create and edit mandates

Promote students one grade, clear classes for next year
FITNES SGRAM

% View all teachers in all district schools
ACTIVITYGRAM

Transmit FITNESSGRAM data to the state's central database

Activity Log




Menu Options

Switch Schools This menu option allows the district administrator to switch a login to different schools
in the district without having to manually log out and log in again.

Click the Switch Schools button.

Logged into Beaver Creek Elementary as a District Admin

@ @ Utilities > District

My Classes
Laog in to a different school in the district

Create and edit mandates

Promote students one grade, clear classes for next year
FITNESSGRAM

ﬁ ; View all teachers in all district schools

ACTIVITYGRAM

p i Transmit FITNESSGRAM data to the state's central database

Activity Log
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You will see the current school you are logged into displayed on the screen.

You are currently logged into : Beaver Creek Elementary

Holy Famity ~
FITNESSGRAM North Polk Junior-Senior High =
North Polk Central Elem

ﬁ' North Polk West Elem e

ACTIVITYGRAM

Pec

Activity Log

m




Highlight the school you want to switch to in the scroll box and click on Change School.

Logged into Beaver Creek Elementary as a District Admin

q_-n @ Utilities

My Classes

You are currently logged into : Beaver Creek Elementary

FITNESSGRAM MNorth Polk Junior-Senior High 53
North Polk Central Elem

ﬁ- North Polk West Elem

ACTIVITYGRAM

©

Activity Log

m

Reports

e

You will see the new school name appear as the current school you are now logged into.

Logged into Beaver Creek Elementary as a District Admin

ﬁn @ Utilities

My Classes

You are currently logged into : Horth Polk Junior-Senior High

Holy Family
FITNESSGRAM Morth Polk Junior-Senior High =

North Polk Central Elem

ﬁ‘ North Polk West Elem v

ACTIVITYGRAM

»

Activity Log
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Manage Mandates This menu option allows the administrator to set mandated tests districtwide. These
tests cannot be edited by teacher accounts and are set for every teacher or class based on certain
criteria you set when creating the mandated test.

Click on the Manage Mandates button.

Logged into Horth Polk Junior-Senior High as a District Admin

@ @ Utilities > District

My Classes
Log in to a different school in the district

Create and edit mandates

Promote students one grade, clear classes for next year
FITNESSGRAM

ﬂ - View all teachers in all disfrict schools

ACTIVITYGRAM

p Transmit FITNESSGRAM data to the state’s central database
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Click on the Create button to create the mandated test.

Logged into North Polk Junior-Senior High as a District Admin

q_:n @ Mandates

My Classes

FITNESSGRAM

*.

ACTIVITYGRAM
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Activity Log

m

Reports.

[ =3




This will bring up the Create Mandate screen where you can configure the mandated test.

Logged into North Polk Junior-Senior High as a District Admin

ﬁ @ Create Mandate

My Classes
Step 1: Basic Information

Mandate Title ‘

s Type:
ﬁ Criteria: Om Ok O1 02 Oz D4 Os

ACTIVITYGRAM Os O7v O O O O11 Oaz

P

Activity Log Step 2: Choose test events to mandate
ﬂ. Aerobic Capacity Body Composition Strength | Flexibility
i

[ 20m Pacer ] skin Folds [ cur-up
Reports

€

"1 15m Pacer ["1 Percent Bodv Fat [T Trunk Lift

Return to Mandate list

Enter a name for the test. Do not name the test a test event name such as Pacer or Trunk Lift. Test
names should identify the test session; all test events being tested should be selected within the one
test. This will allow the current test to be compared in full to the previous test or future tests.

Logged into North Polk Junior-Senior High as a District Admin

ﬁl @ Create Mandate

My Classes
Step 1: Basic Information

Mandate Title: |F[g_Test Fall 2010

End Date: 4

FITNESSGRAM Type Mo Tu We Th
1

ﬁ' Criteria 5 & 7 8

2013 4 15
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Activity Log Step 2: Choose test & Today: July 16, 2010

ﬂ. Aerobic Capacity Body Composition Strength / Flexibility
L [ zom Pacer [] skin Folds [ curl-up
Reports

p e

Return to Mandate list

Click in the Start Date field, and an automated calendar will appear for you to select a beginning test
date for your test session. Do the same for End Date.



Click the drop-down arrow in the Type field. This is where you select the mandate based on ages or
grades. Make your selection by highlighting either option.

Logged into Horth Polk Junior-Senior High as a District Admin

ﬁ @ Create Mandate

My Classes
Step 1: Basic Information

Wandate Title [Pre-Test Fall 2010

Start Date 9712010
End Date: 11/25/2010
FITHES SGRAM Tpe

> Criteria oe
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Activity Log Step 2: Choose test events to mandate
ﬂ\ Aerobic Capacity Body Composition Strength | Flexibility
(L]

[ 20m Pacer [ skin Folds O cur-Up
Reports

e

"1 15m Pacer I"1 Percent Bodv Fat [T Trunk Lift

Return to Mandate list

After you make your type selection, the criteria will reflect your available options based on age or grade.
Select the ages or grades you want included on this mandated testing.
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Step 1: Basic Information

Mandate Title" Pre-Test Fall 2010
Start Date: 9/7/2010
End Date: 11252010
FITNESSGRAl e
® orens Ok 01 02 O3 O4 Bs
ACTIVITYGRAM Fe @7 PMs Fo F1o M1 12
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Activity Log Step 2: Choose test events to mandate

ﬁq Aerobic Capacity Body Composition Strength / Flexibility
i

1 20m Pacer [ skin Folds O cur-up
Reports
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Choose the test events you want to include in the mandated test. Checking Activity Days will mandate
that students have to answer the three activity questions on the Fitnessgram report.

Click the Save button when you have made all your selections.

G\ @ Create Mandate

My Classes

Crens
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Step 2 Choose test cvents 1o mandate
FITHESSGRAM Aurobec Capaity Body Compusition Strength | Flexibility
ﬁ- ] 20m Pacer [ sxin Folgs [ Gun-up

O 18m Pacer [ Percent Bady Fat [& Tounk Lin
ACTARITYGRAM
] one-Mile Run [ Body Mass Index [F Pushup
] One-Mile Walk [ Flered A Hang
[ Modied Pull-Up
Activity Days [ Sitand Reach

bel Actnaty Dinyss (Aesrabec,

Strength. and Flaxcaity) [ Shoulder Stretch

After you save the test, another blank screen appears in case you need to create another mandated test.
You will see that the box on the lower right indicates the mandated test was saved.

Logged int Rarth Polk Junior-Senior High s

@ Create: Mandate

Step 1: Hasic Information

Mangate Title: |
Sart Date:
End Date:

HITNESSGHAM Type Grade e
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Step 2 Choose test events to mandate
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To edit a mandated test, click on the Manage Mandates button.

Logged into Horth Polk Junior-Senior High as a District Admin

ﬁ @ Utilities > District

My Classes
Loginto a different school in the district

Create and edit mandates

Promote students one grade, clear classes for next year
FITNESSGRAM

ﬁ View all teachers in all district schools

ACTIVITYGRAM

P Transmit FITNESSGRAM data to the state’s central database

Activity Log

m

Reports
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Check the box next to the test name and click either View to make changes or Delete to delete the test.
Clicking Delete will remove all test scores already entered.

Logged into Horth Polk Junior-Senior High as a District Admin

q‘:- @ Mandates

My Classes

) O T

Title Scope
Pre-TestFall 2010 District

FITNES SGRAM

ACTIVITYGRAM

£

r

Activity Log

M

Reports

[ o

Finish School Year This menu option allows you to complete the end-of-year processing. This includes
promoting students and archiving existing Fitnessgram tests.



Click on the Finish School Year button.

Logged info Beaver Greek Elementary as a D

a
? @ Utilities >

My Classes

strict Admi
District
Log in to a different school in the district

Create and edit mandates

ACTIVITYGRAM

(12

View all teachers in all district schools

Manage Mandates
Promote students one grade, clear classes for next year
FITNESSGRAM

Transmit FITNESSGRAM data to the state’s central database

Activity Log
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Promote Students To promote the students for all the schools in the district you are currently signed
into, click on the Promote Students button. This will increase the grade level for all students by 1 grade.

Note: This will promote only the students for all the schools in the district that you are currently logged
into, not all the districts in which you might be district administrator. It will also leave the students with
their currently assigned teacher or class.

This button promotes all the students 1 grade.

Promote Students

FITNESSGRAM

ﬁ.

ACTIVITYGRAM

This button locks all the currently existing FITNESSGRAMS,
p archives the classes and makes the students unassigned.
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After you promote the students, a message will pop up that lets you know the process is completed.

Logged into Beaver Creek Elementary as a District Admin

@ @ Finish School Yea

My Classes

This button promotes all the students 1 grade.

Students have been sucessfully promoted

FITNESSGRAM

ﬁ.

ACTIVITYGRAM
This button locks all the currently existing FITNESSGRAMS,
(,o‘ archives the classes and makes the students unassigned.

A“'”'” - |
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Clear Classes This option allows you to lock all Fitnessgram tests in the district, archive the current
classes, and unassign the students from any teacher or class all at once. Click on the Clear Classes button
to process.

Note: This option will be performed for every school in all districts for which you are a district
administrator, not just the schools in the district you are currently logged into.

Logged into Beaver Creek Elementary as a District Admin

ﬁ @ Finish School Year

My Classes

This button promotes all the students 1 grade.

Promote Students

FITNESSGRAM

=

ACTIVITYGRAM

This button locks all the currently existing FITNESSGRAMS,
P archives the classes and makes the students unassigned.
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You will see a message pop up letting you know when the process is completed.

Logged into Beaver Creek Elementary as a District Admin

ﬁ @ Finish School Year

My Classes

This button promotes all the students 1 grade.

Promote Students

FITNESSGRAM

®

ACTIVITYGRAM
This button locks all the currently existing FITNESSGRAMS,

.("O archives the classes and makes the students unassigned.

i BTN

" Classes have been de-activated

View Teacher List This menu option generates a report in PDF format that lists every teacher for every
district and schools for which you are a district administrator.

Click on the View Teacher List button.

Logged into Beaver Creek Elementary as a District Admin

@ Utilities > District
Switch Schools Loginto a different school in the district
Create and edit mandates

= Promote students one grade, clear classes for next year
FITNES SGRAM Finish School Year grade, b

My Classes

! View all teachers in all district schools
Transmit Data Transmit FITNESSGRAM data to the state’s central database

ACTIVITYGRAM




You can either open the report to view and print it or save the report to view it later.

File Download [‘5_<|

Do you want to open or save thiz file?

Mame: Report,pdf
<t Type: Adobe Acrobat Docurnent
From: fFg-testhk

Open ][ Save ]| Cancel |

harm pour computer. If you do not tragt the zource. do not open or

|® YWhile files from the Intermet can be useful, zome files can potentially
b,
- zave thiz file. What's the rizk?

Here is an example of what the report looks like in Adobe Reader.

i Report[1]. pdf - Adobe Reader

File Edit “iew Document Tools MWindow Help
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Teacher / Schools (Admin)

FITNESSGRAM’
ACTIVITYGRAM'

FO

Beaver Creek Elementary
Margesaon, Marty

Roberts, Deborah
Terwilliger, Jeff

Holy Family

Edwards, Clive
Robinson, Jamika

Horizon Elementary

Banas, Barbara
Maxey, Sylvester
Posey, Michael
Reed, Jenna

lowa State University

Barnett, Kimberly
Jurecka, Chad
Pressley, Sunni
TBA, Vacant
Wagner2, Joshua

Johnstan High

McAvay, Kyle
Simpson, Shelia




Transmit Data This menu allows you to transmit data to the state.

Click on the Transmit Data button.

Logged into Beaver Creek Elementary as a District Admin

ﬁ @ Utilities > District

My Classes
Log in to a different school in the district

Create and edit mandates

Promote students one grade, clear classes for next year
FITNESSGRAM

ﬁ 3 View all teachers in all district schools

ACTIVITYGRAM

P Transmit FITNESSGRAM data to the state’s central database

Activity Log

m

Reports

il

After teachers enter their Fitnessgram scores, they should mark the test as ready to archive and send to
the state. Once that is done, the district administrator sends the data to the state. Click on the Transmit
Data button to send all marked tests to the state.

Logged info Beaver Creek Elementary as a District Admin

¢ @ Transmit Data

My Classes

How the state collects FITNESSGRAM data:
1. Teachers enter FITNESSGRAM scores.
2. Teachers mark FITNESSGRAM tests as being ready to transmit to the state.
3. District administrators transmit data from the marked tests.
FITNES SGRAM
ﬁ' Click the button below to transmit data

ACTIVITYGRAM
Transmit Data
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Note: This option can be performed more than once. The data sent to the state will not duplicate but
will overwrite what is on the state server. For example, a teacher unmarks a test, edits a score, and then
marks it again; the new score will be transmitted. This option is not restricted to the districts you are
assigned to as district administrator but will send all data from all the tests marked regardless of the
association.



You will see a pop-up message when the process is completed.

Logged into Beaver Creek Elementary as a District Admin

ﬁl @ Transmit Data

My Classes

How the state collects FITNESSGRAM data:
1. Teachers enter FITNESSGRAM scores.
2. Teachers mark FITNESSGRAM tests as being ready to transmit to the state.

3 District administrators transmit data from the marked tests.

FITNESSGRAM
ﬁ Click the button below to transmit data

ACTIVITYGRAM
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Transmit Data

Activity Log Data transmitted

ﬂ\ 27 records transmitted.
]

Reports

e

Technical Support
Monday through Friday, 7 am to 7 pm CST, except holidays

Phone: 217.351.5076 option 3 for Technical Support

E-mail: support@hkusa.com




