Fithessgram 9 State Server
Administration

This document outlines the available menu options for aldeninistrator on the state server

To access these optiongou will need to lodn to the state server as administratof.he default login that is set
with the program is adminl/adminl.

FITNESSGRAM®] ACTIVITYGRAM® 9

State Server Login

User Name: |admin
Password:  |essess Forgot Password

[1 Remember me

Thefirst screen is thenain menu in thestate server administratiorThis lists all the options available to the
administratoror technical administrators

Theadministrator can select the options from the listing on th&ain page.

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Home

Welcome to the FITNESSGRAMS State Directo

Server. | e
Manage the list of districts and schools on the system

Use this site to manage FITNESSGRAMI

at a state level Mandates

Set statewide mandates for FITNESSGRAM testing, by grade or age

Reports

Generate spreadsheets and charts from state, district, and school data

Accounts

Add and manage user accounts

Servers

Useful utilities (Technical Administrators only)



You can also select a menu optilwom the links across the top of the page.

e admin1 | Edit Infol

ation | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Home

Welcome to the FITNESSGRAMS State
SErver

Manage the list of districts and schools on the system
Use this ste to manage FITNESSGRAMS

at & state level. Mandates
Set statewide mandates for FITNESSGRAM testing, by grade or age

Reports

Generate spreadsheets and charis from state, district, and school data

Accounts

Add and manage user accounts

Servers
Add and edit region servers (Techinical Administrators only)
Utilities

Useful utilities (Technical Administrators only)

Directory
This menu allows the adnistrator to add, edit, and import districts, schools, aadministratorsinto the system.

Click on theDirectorylink to erter this menu.

ome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Home

‘Wielcome to the FITNESSGRAMSE
Server
Manage the list of districts and schools on the system

Usze this ste to manage FITNESSGRAWME

ot a state lzvel, Mandates

Set statewide mandates for FITNESSGRAM testing, by grade or age

Add and manage user accounts

Servers
Add and edit region servers (Technical Administrators only)
Utilities

Useful utilities (Technical Administrators only)



You will see the currerdtistrictswithin the system listed on the left side.

e adminl | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Directory

FITNESSGRAM 9 Directory

Add District || Add School 14 Districts, Import districts or schools
N

DISTRICTS

* = unpybtfEhendistrict

INFUBLISHED SCHOOLX
Brian's Test District
Candy's Test District
Cantarbury SD
F38 Demeo
Jahnston Comm Scheal

Kandsce's Test District

Nerth Poll

omm School
Patty's Test District
SandraDA Test District
Sandy's Test District
Saydel Comm School
Southeast Polk Comm School
USA HigherEd School

Vette's Test District

Clicking on d@istrict name on the left Wil bring up thatdistrict Info. Theschools in thatistrict will belisted on the
left side.

FITNESSGRAM 9 District Details
Add District || Add School De Edit

Find
L] comant

District Name |F‘\amview |
Back to districts...
204
District1d -
== unpublished school Must be a statewide unique 1D

Main Office Address |2145 hain Street |
Marble Falls Middle

Mt. Olympus Elementary Address 2 | |

Plsinview High

city [Linleiels |

State | Texas

7P [r9155 |

Phone | |

Ermnail |wnlfvEE@yahnu com |

Published [True |

Active

This district js Active’ and cannol be made inactive white t has schools under it

Region Server

Serer [ Test Sepver




Importing Distric t, School, and Admin istrator information | nto the State

Server
Click on the linkmport Disticts or Schoolt import information for yourdistricts, schoolsor district
administrator accounts.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

Directory

FITNESSGRAM 9 Directory

Add District || Add School Delete 14 Districts Import districts or schools
) I
DISTRICTS

* = unpublished district

UNPUBLISHED SCHOOLS
Brizn's Tast District

Candy's Test District
Canterbury D

FG 8 Demo

Johnston Comm Scheol
Kandace's Test District

Morth Folk Comm School
Patty's Test District
SandraDA Test District
Sandy's Test District

Saydel Comm School
Southesst Polk Comm School
USA HigherEd School

Vette's Test District

On the Import screeryou will see the links for the layt of the import files for each option.

Note: You must save the fileames in the specific format indicatéu orderfor the import files to succeed.

tion | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Utilities

FITNESSGRAM 9 Import

File to Import:

File Layout
Files must have the correct layouts to be imported. To be sure your file is valid, use the District, School or
District Admin file layout. You must save the file using comma separated value format (.csv) and the file
name must read DistriciTemplate.csv, SchoolTemplate.csv or AdminTemplate.csv. Any other characters
need to be removed when saving.




District File Format
District IDs anechamesmust be unique within your import file and must notedidy exist on the state server.

Districtnames must be unique within siate.

AL - Jx | District 1D
A B 5 D E F G H 1 1
Distric‘tID_IDistri:thAddress Address2 Phone City St.{abbr.) Zip Email

School File Format
School IDs andamesmust be unique within your import file and must not already exist on the state server.

District IDs must match an existidgstrict ID o the state serverSchool names must be unique withimistrict.

\ AL - fe | school ID
A B G D E F G H 1 ] K
1 (School ID_|DistrictID School Na Address  Address2 Phone  City St.(abbr.) Zip Email
2
8
1
3
6
7
8
9
10
1

District Admin File Format
District IDs must exist on the state servdser IDs must be unique within the import file and must not already

exist on the state server.

‘ AL - Je | District ID
A B c D E F G H 1 J K L M N
Distric‘tlD!First NamiLast Name User Nam Password Email Address  Address2 St.(abbr.) City Zip Phone User ID

1
2
3
4
5
6
7
2

Note: District ard school IDs anchamesthat do not meet thepreviously statedules will not be imported.



To begin themport process, click th8rowsebutton to search for your first file.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Utilities

FITNESSGRAM 9 Import

File to Import:

File Layout

Files must have the correct layouts to be imported. To be sure yourfile is valid, use the District, School O
District Admin file layout. You must save the file using comma separated value format (.csv) and the file

name must read DistrictTemplate.csv; SchoolTemplate.csv or AdminTemplate.csv. Any other characters
need to be removed when saving.

Locate the file and click th®@penbutton to continue the process.

oose file

Look jn; IE}SI&IE Server Files j - £F ‘

B2 adminTemplate. csv
(=L

My Recent Ex] schoolTemplate. csv
Documents

Desktop

2

My Documents

My Computer
<
My Metwork. File name:

Flaces

IDisllictTempIate =]

Files of type: IAI\ Files 7.7

=l Tper
;I Cancel
S |

Clickthe Nextbutton to verify the file

ome admin1 | Edit Information | Help

FITNESSGRAM®/ ACTIVITYGRAM®

utilities

FITNESSGRAM 9 Import

File to Import:

C\Documents and Settingswettew\My Documents'State Serve‘[ Browse

File Layout

Files must have the correct layouts to be imported. To be sure your file is valid, use the District, School or
District Admin file layout. You must save the file using comma separated value format (.csv) and the file

name must read DistriciTemplate.csv; SchoolTemplate.csv or AdminTemplate.csv. Any other characters
need to be removed when saving




You will need to seleche state server that the data ateeing imported into.

The information contained in the import file will appear on the screen for you to re\fewu see something that
is not accurateclick theStart Ovebutton and correct the data in your file and begin the import process again.

If everything looks correct, click tiidextbutton and the file will be analyzed for errors before the import is
performed.

Welcome adminl | Edit Information | Help | Log Qut

FITNESSGRAM®/ ACTIVITYGRAM®

Utilities

FITNESSGRAM 9 Import

Verify that you have selected the correctfile. If you see something wrong with the data, fix it in the original file
and startthis process over.

/ Delaware Region Server v

Distictp DMl pgdress  Addressz  Phone  City St Email
Name {abbr.)
Deaf  2145M 805-555-
145 ea ain Hereford TX 79045 woltvE5@yahoo.com
Smith _ Street 1245
MNext = Start Over

The import file is analyzed ferrors.If the ruleshavenot beenmet, the analysiswill displayanerror. If
you have errors on the analysdick theStart Ovembutton and fix the data in your file and begin the
import process again.

If there are no errorsclickBegin District Impdrto import your file.

Welcome adminl | Edit Information | Help | Log Out

FITNESSGRAM®! ACTIVITYGRAM®

Utilities

FITNESSGRAM 9 Import

Data Verification...Complete!

School and districtIDs must be unique within the imported file and must not already exist on the state server.
School names must be unique within a district.

District names must be unique within a state

Schools and districts with IDs and names that do not conform to the rules above will not be imported

fo problems found. All data will be imported.

[ Begin District Import ][ Start Over ]




Clicking therinishbutton takes you back to the Import screen in order to continue to another import
file, or you can select the Home link across the top to return to the main menu.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

Utilities

FITNESSGRAM 9 Import

Importing data... Complete.

/v

Importing theschool or district admifiles is the same process.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM®

Utilities

FITNESSGRAM 9 Import

File to Import:

‘ ‘[ Browse

File Layout

Files must have the correct layouts to be imported. To be sure your file is valid, use the District, School or
District Admin file layout. You must save the file using comma separated value format (.csv) and the file
name must read DistriciTemplate.csv; SchoolTemplate.csv or AdminTemplate.csv. Any other characters
need to be removed when saving




Manually Adding ancediting District or School
You are able to manually enter editdistricts and schools in the&tate serverClick on theDirectorylink

to enter this menu.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Home

Manage the list of districts and schools on the system

Wielcome to the FITNESSGRAMS Sjd
Server

Use this site to manage FITNESSGRAMS
ot a state level,

Mandates
Set statewide mandates for FITNESSGRAM testing, by grade or age

e user accounts

Servers
Add and edit region servers (Technical Administrators only)

Utilities

Useful utilities (Technical Administrators only)

You will see the currertistrictswithin the system listed on the left sid&o ald adistrict, click theAdd
Districtbutton on the top left.

ne adminl | Edit Information | Help | Log Qut

Directory

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Directory

Add Distri Add School Delete 14 Districts Import districts or schools
29 Schooks

DISTRICTS
*= unpublished district

UNPUBLISHED SCHOOLS

Brian's Test District

FG & Demo




You will need to enter all guired information on the formSelect the correct state servai’hen alll
dataare entered click theGo Livebutton at the top to publish thalistrict. Repeat this process for all the
districts that you need to enter.

on | Help | Leg Qut

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Add/Edit District

JAdd District || Add School Go Live Zawe Dratft Cancel Impart districts
Add District
* = unpublished Gistrict 14 *
district Must be & statewiche Unique [0

Semer Unpublished v

Districts on semver

- Unpublished Districts
Maone



To Edit a District
If you need to edit an existirgjstrict or schoohame, just click on thdistrict name on the left side, or
clickthe name of the disict that the school that needs to be edited is assigned to.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Directory

FITNESSGRAM 9 Directory

Add District | Add School 17 Districts. Import districts or schools
S I B
~
DISTRICTS

Thedistrictinformation will appear in the form field3he schools that are assigned to that district will
be listed on the left sideToedit the districtinformation, click on the Edit buon at the top.

FITNESSGRAM 9 District Details
Add District || Add School =

[
Contact

Plainvi
Fms District Name | \ |
Back to districts...
Districtld -
== unpublished school Must be a statewide unique 1D

Main Office Address | |

Address 2 | |

Plsinview High

o | |

State

7P |

Email |

|
Phone | |
|
|

Published |

Active

This district is Active' and cannot be made 'inactive’ while it has schools under it

Region Server

Server




Make any necessary edits in the form fidldhen finishedclick theEditLive button to save.

Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Directory

FITNESSGRAM 9 District Details
Add District || Add School | Delete Exlt Live Cancel

] o

Plainview
st e
Back to districts...
ST
District Id
* = unpublis Must be a statewide unique i
Iain Ofice Address 2145 Main Street
Marsle Falls Middle
Mt Olympus Elementary Address 2
Flainview High

City  |Littlefield
State
ZIP 79158
Phone

Email [woliB5@yahon. com

2
8
s

Published | Truz

Active

This district Js Active' and cannot be madie Inactive' while it has schools under it

Region Server

To Add a Schodb a District
If you needo manually add schools intodastrict, you will need to first select the name of tlaestrict
on the left.

min1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Directory

FITNESSGRAM 9 Directory

Add District | Add School Delete 17 Districts Import districts or schools
e e
a

* = unpublished
district

Canterbury SD
Deaf Smith

Desf Smith




The district information will appear in the form fields. The schools already published to this district will
be listed on the left sideClick theAdd Schoobutton to proceed.

dmint | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Directary

FITNESSGRAM 9 District Details

Add District || Add School Edit

Contact

District Marmi

Back to districts...
District Id

Must he a statewice ur

Main Offce Adoress 2145 ban Sieet |
Plainview High
T —
State

* =unpublished school

Marble Falls Middle

Mit. Olympu:

Active
This elistrict s Active’ and cannot be macde Thactive while It has schools under it

Region Server

Enter all the school information in tHferm field for the nev school All fields marked with aasterisk
are requiredlf the contact information for this school is the same as the distcioéck the box to auto
fill the fields with the district infoTheschool hamenust be unique within the districTheschoolID
must be unique statewide.

dmin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM®

Directory

FITNESSGRAM 9 Add School

Add District || Add School Galive | SaveDraft Cancel Import schools

Find

Sohool 14~

Back to districts...

* = unpublished school Must be a statewide unigue 10

District

Marble Falls Middle

wt. O

us Elementary . .
[ contact information is the same as the district's

Flainview High

Address2



After all information is enterectlick theGo Livebutton to savethe information and publish thechool

in1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Directory

FITNESSGRAM 9 Add School
Add District || Add School Delete Save Dratt Cancel Import schools
Find
[ ] addscho
Plainview

School Name  © Bluebonnet Middle ~
Back ro districts... 1554
Sohool 14 * HniGe

= unpublished school Must be a statewide unigue [0

Distict Flainview

Mt. Olympus Elementary

Contact information is the same as the district's

Main Office
21456 Main Street
Address

Plainview High

x
[
"

City Littlefield

State” Texas

Zip 79155

|

Email wolfB5@Eyahoo.com

After publishingyou will see a message that the school has been created and publiEhedchool
name will ale appear to the left in the school listing for that district.

FITNESSGRAM®/ ACTIVITYGRAM® 9

Directory

FITNESSGRAM 9 Add School

Add District || Add Scheol
You have successfully created and published the school.

i
Edit

Plainview Contact

Back to districts...

* Gehool Marme |E|uebunnel Mliddle |

Schoal 1d 1554

Main Office Address |2145 Main Street |

“ = unpublished school

Address 2 | |

city [Littlefield |

TState | Texas

P [7a155

Fhane |

|
|
Ermail |wumﬁ55@yahnn com |
|

Published [Ir=

District

District Plainview

Agtive

Active Inaitive



ToEdita School Name or Make Inactive
To edit a school within a distrigtou will need to first select the district ¢hschool is assigned tGlick
the district nameon the left.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Directory

FITNESSGRAM 9 Directory

Add District || Add School Delete 17 Districts Import districts or schools
il I e

~
DISTRICTS

“=unpublished
district

INPUBLISHED SCHOOL

Brian's Test District

Canterbury SD
Deaf Smith

Deaf Smith

FG 8 Demo

Johnston Camm Schaol

Kandace's Test District

Nerth Polk Cos

Patty's Test District
Plainview

SandrDA Test District

Sandy’s Test District

U HigherEd Scho

3

Click on the school name that needs to be edited in the school listing on the left side.

ne admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

Directory

FITNESSGRAM 9 District Details
Add District || Add School | Delete Ecit

Contact

Plainview -
DistrictMame  |Plairview

Back to districts... _
District Id

= unpublished school Must be a statewice unique 1D
hiain Office Address | 2145 [Vain Strest

Wi, Olymeus Elementary Address 2

Marble Falls Middle

Flainview High

City

{

State | Tewas
P 79155

Phone

Email  |wolfB5@yahoo.com

HI

Active
This district js Active' and cannot be mace Tnactive’ while it has schools under 1.

Region Server

sover [lectSerer ]



The school info will appear in the form fieltb make the editsclick theEditbutton at the top.

dmin1 | Edit Information | Help | Log Out

FITNESSGRAM®! ACTIVITYGRAM®

FITNESSGRAM 9 School Details
Add District || Add School | Delete Ecit

]

Plainview

T gchool Name | harble Falls Middle
2581
Sehaol 19

* = unpublishe Must e & statewide unique [0

Main Office Address | 15th stieet

Address 2

Back to districts...

Wt. Glympus Elementary

City | Plairview

|

Plainview High

*State | Tewas

ZIP (79155

Fhone

Email  [wolfiE5@yahoo. com

Published | Troe

|

District

District | Plairvicuw

Active

Active Inactive

Make the necessary changes or mark the school inactivlisrstreenTo save the changeslick the
Edit Livebutton at the top.

ion | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Directory

FITNESSGRAM 9 School Details
Add District || Add School | Delete Edt Live Cancel

Find
L ] comm

Plainview
*School Name

Back to districts...

School Id
* = unpublished school Must be & statewicie unigle 10
Main Office Address | 13th street
Bl i

Mt Clympus Elementary

S —
Flainview High ity | Plainview

*State | Teas

ZIF 79155

Phone

Email  waolfB5@yahoo. com
Puplisne

|

District

Active

@ Active O Inactive



When the process is completgou will see a message stating that the update was successful.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

Directory

FITNESSGRAM 9 School Edit

Add District | Add School | Oelet= You have successfully Updated this school
I
Contact
Plainview
Back to districts... “gehaol Name  [arble Fals idde |

* = unpublished school Sehool 1d

Must e a statewice unigue 1D

Main Office Address |13|h street ‘

Address 2 | ‘

Plainview High

=}
=

|P\amwew ‘

*Slate | Texas

2P [79155 |

Phone | ‘

Ernail |wulf\/65@yahuu com ‘

Puglished [Tuc |

District

District | Plainview

Active

Active Inactive

Mandates
This menu will allow you to set and manage mandated tests statewide by gradge.Click on the
Mandateslink to enter this menu.

me adminl | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Home

Wielcome to the FITNESSGRAMS State Directoqg

Server.

Manage the list of districts and schools on the system
Use this site to manage FITNESSGRAMS
ot & state level

ge user accounts

Servers
Add and edit region servers (Technical Administrators only)
Utilities

Useful uilities (Technical Administrators only)



All current mandates will be in the list section on the left side.

FITNESSGRAM®/ ACTIVITYGRAM®

9

Welcome admin1 | Edit Information | Help | Log Out
Mandates

FITNESSGRAM 9 Mandate Creation

For more information about a mandate, selectitin the list.
or

d = failed to reach all regions

Title

Fal 2010 Pre-Test

Click the "Add™ button to add a new one
Status
Spring 2011 Post Test

live

live

Click theAddbutton to create a new mandate

FITNESSGRAM® ACTIVITYGRAM®

ne admini | Edit Information
Mandate:

Help | Log Out
FITNESSGRAM 9 Mandate Creation

Duplicate Delete

For more information about a mandate, select itin the list.
or

Click the "Add" button to add a new one.



The mandate creation form will appr. Enter thetitle of the test sessn. The start and end dasare
required youcan selecthem by checking the date in the aufdl calendar.

imin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Mandate Creation

Add Dupiicate Deete Golive | SaveDraft = Cancel

Title, Date, And Type

satbate | @
EndDate [ [@
Type

citeia (i s Oe O7 Os O O+ On
Oz Otk O O Ow O1r O

Test tems

Select the test items to include in this mandate.

Aerobic Capacity Body Compsition Strength / Flexibility

[J 20m PACER [ Skin Folds O cur-Up

[ 15m PACER [ Percent Body Fat O Trunk Lift

O one-Hile walk O Push-up

[ cne-iile Run [ BMI (neight/ weight) [ Flexed Arm Hang
[ Medified Pull-Up

Activity Days [ sitand Reach

[ Aerobic, Strength, and Flexibility [ shoulder Stretch

Select the tpe of mandate you want applieou carchooseto have the test session mandatdy
either age or grade levekelecting age widlllow you to choose up to age 1&hd selecting grade level
will give you the criteria through grade 12.

nation | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Mandate Creation

Add Duplicate: Delete Golwe | SaveDraft Cancel

o [ | Title, Date, And Type

Title. Status

Start Date
End Date
Tige

Age
5 Os O7 Os Oe O On

Oz O O44 O O O O

Select the test items to include in this mandate

Aerobic Capacity Body Composition Strength [ Flexibility
[ 20m PACER [ skin Folds O curup

[ 15m PACER [ Percent Body Fat [ Trunk Lift

[ one-uile walk [ Push-up

[ One-Hile Run L1 B (height / weight) [ Flexed Arm Hang

[ wodified Pull-Up
[ sit and Reach
[ #erabic, Strength, and Flexibility [ shoulder Stretch

Activity Days



Check the boxes in the criteria that you want the mandate applie@ie.mandate will be applied
statewide.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Mandate Creation

Add Duplicate Delete Go Live Save Draft Cancel

Find l:l Title, Date, And Type

red = failed f

Title Status

Title [Fall 2010 Pre-Test

Start Date  [09/06/2010 i
EndDate |10/15/2010 i

Crteria [Jan Ok 1 O2 O3 O+ s
Me F7 Me Mo Mw M1 iz

Test ltems

Selectthe testitems to include in this mandate

Aerobic Capacity

Body Composition Strength / Flexibility
[ 20m PACER [ skin Folds O cur-up
[ 15m PACER [ Percent Body Fat [ Trunk Lift
[ one-Mile Walk [ push-up
[ one-Mile Run [ BMI (height/ weight) [ Flexed Arm Hang

[ modified Pull-Up

Activity Days [ sit and Reach

[ Aerobic, Strength, and Flexibility [ shoulder Stretch

Check the boxes to the left of eatdst item you want to include in your mandated test session.

Note: Teachers will be allowed to add other tests, but they will not be allowed to edit the test items that
are mandatedThese cannot be removed.



Activitydays This is a recall acily in whichstudents indicatavhetherthey have been active in aerobic,
strength, or flexibility activities over a sevday period.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Mandate Creation

Add Dupiicate Delete Golwe || SaveDraft | Cancel

po [ il Date, And Type

Start Date
End Date

Citeia OJar Ok O1 Oz O3 O« Ms
He M7 Hs Ma H1wo M1 FHa2

Test ltems

Select the testitems to include in this mandate.

Aerobic Capacity Body Composition Strength ! Flexibility
O 20m PACER O skin Folds url-Up

O 15m PACER O Percent Body Fat Trunk Lift

[ one-tile Walk O Push-Up
One-ile Run [ BMI (height/ weight) [ Flexed Arm Hang

Wodified Pul-Up
[ sitand Reach
Shoulder Stretch

Activity Days

Aerobic, Strength, and Flexibility

Click theGo Livebutton to create the mandate.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Mandate Creation

Add Duplicate Delete Save Draft Cancel

P [ T e Dae e

red = failed o reach al

Title. Status
Title

Start Date

09/0612010 Y&
End Date |10/15/2010 fi

Citeria Jan Ok O+ O2 O3 O« s
Ms M7 Ms Mo M1 H11 B2

Test ltems

Select the test items to include in this mandate

Aerobic Capacity Body Composition Strength / Flexibility
[ 20m PACER [ skin Folds Curl-Up

[ 15m PACER [ Percent Body Fat Trunk Lift

[ one-Hile Walkc O Push-Up
One-Mile Run [ BMI (height / weight) [ Flexed Arm Hang

Modified Pull-Up

[ sitand Reach
Aerobic, Strength, and Flexibility Shoulder Stretch

Activity Days



You will see a message that the mandate was created and publiske@hen teachers go to the
Fithnessgram area for their classdsy will see the test already created for them.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Mandate

Mandate was created and made live.

g Date, And Type

Title |

Type

Criteria || All K 1 2 3 4 5
8 7 8 9 10 " 12

Test ltems

Zelectthe test itemns to include in this mandate.

Aerobic Capacity Body Composition Strength | Flexibility
20m PACER Skin Folds Curl-Up
15m PACER Percent Body Fat Trunk Lift
One-Mile Walk Push-Up
One-Mile Run BMI (height / weight) Flexed Arm Hang
Modified Pull-Up
Activity Days Sit and Reach
Aerobic, Strength, and Flexibility Shoulder Stretch

Duplicatean Existing Mandate

If you would like to set another mandate for a different time of year that replicates an existing mandate
you can duplicate the mandate to save tintethe Mandate menphighlight an existing mandate on the
left side.Click theDuplicatebutton to proceed.

Welcome admin1 | Edit Information | Help | Log Out

Mandates

FITNESSGRAM® ACTIVITYGRAM®

FITNESSGRAM 9 Mandate Creation

Add Delete For more infermation about a mandate, select itin the list
or
Click the "Add” button to add a new one.

Find
ed = failed to reach all regions

Title Status
Fall 2010 Pre-Test live



An exact copy of the original mandate will appear in the form field.

me admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Mandate Creation

Add Dupicats Delete Golive | SaveDraft | Cancel
s [ ]| Tl Date, And Type

red = failed fo resch all regions

Title Status

EnaDate [10752010 [

Criteia [J a1 Ok 01 02 O3 04 ™5
Ms M7 Ms Mo Mo M1t M2

Fall 2010 Pre-Test live

Test ltems

Select the test iterns to include in this mandate.

Aerobic Capacity Body Composition Strength / Flexibility
[ 20m PACER O skin Folds cur-Up
[ 15m PACER O Percent Body Fat Trunk Lift
[ One-Mile Walk O Push-Up
One-Mile Run O BMI (height / weight) [ Flexed Arm Hang

Modified Pull-Up
[ sit and Reach
Shoulder Stretch

Activity Days

Aerohic, Strength, and Flexibility

Edit the Title of the mandateyou will need to edit the start and end dates of the mandate as Gtk
the Go Livebutton to save and publish.

Note: Since this is a copy and the original date had been set with a limitation, you will need to edit the
end date firstandthen the stat date.



tion | Help | Log Out

FITNESSGRAM®! ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Mandate Creation

Add Duplicate Delete Golwve || SaveDraft Cancel

Title, Date. And Type

Title | Spring 2011 Post Test
Start Date  [04/04/2011 &
EndDate |05/13/2011 o

Type

Fall 2010 Pre-Test

s live

Citeia Jar Ok 01 O2 Oz O« Ms
Hs H7 Hs Mo M1 H1 Hz

Test ltems

Selectthe testitems to include in this mandate.

Aerobic Capacity Body Composition Strength / Flexibility

[ 20m PACER [ Skin Folds

[ 15m PACER [ Percent Body Fat

[ One-Hile walk [ Push-Up

One-Mile Run [ BMI (height / weight) [ Flexed Arm Hang
Modified Pull-Up

Activity Days [ sitand Reach

Aerobic, Strength, and Flexibility Shoulder Stretch

You will see a message that the mandate was made live.

ion | Help

FITNESSGRAM®/ ACTIVITYGRAM® 9

Mandates

Edit Mandate was made live

Find

red = failed to reach ail regions

g Date, And Type

Title Status
Fall 2010 Pre-Test live Title
Start Date
End Date
Type
Criteria All K 1 2 3 4 5
6 7 8 9 10 " 12
Test ltems

Selectthe testitems to include in this mandate.

Aerobic Capacity Body Composition Strength / Flexibility
20m PACER Skin Folds Curl-Up
15m PACER Percent Body Fat Trunk Lift
One-Mile Walk Push-Up
One-Mile Run BMI (height / weight) Flexed Arm Hang
Modified Pull-Up
Activity Days Sit and Reach

Aerobic, Strength, and Flexibility Shoulder Stretch



Deletean ExistingMandate

If you would like taleletea mandate that has been published, highlight an existiagdate on the left
side.Click theDeletebutton to complete.

tion | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Mandate Creation

Add Dupiicate Edt landate was made live

o [ N\t Date, And Type
red = failsd to reach all regions

Title Status

Title [Copy of Spring
Fal 2010 Pre-Test ive ‘\
Spring 2011 Post Test ive tart Date

Type

Criteria || All K 1 2 3 4 5
& 7 8 9 10 11 12

Test ltems

Selectthe test iterns to include in this mandate.

Aerobic Capacity Body Composition Strength | Flexibility
20m PACER Skin Folds Curl-Up
15m PACER Percent Body Fat Trunk Lift
One-Mile Walk Push-Up
One-Mile Run BMI (height/ weight) Flexed Arm Hang
Modified Pull-Up
Activity Days Sitand Reach
Aerobic, Strength, and Flexibility Shoulder Stretch

You wil see the message that theandate has been deleted.

FITNESSGRAM® ACTIVITYGRAM®

Mandates

FITNESSGRAM 9 Man

Add The mandate was deleted

Duplicate

For more information about a mandate, selgch#ff the list.

Find
red = fsilsd to resch all regions
Title Status Click the "Add” button to add a new one
st
Spring 2011 Post Test

Fall 2010 Pre-Te: live

live



Reports Generate spreadsheets and charts from state, distaotl school data.

To enter the reporting arealick on theReportslink from the main menu.

me admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Home

Welcome ta the FITNESSGRAMS State Directo

Server

Manage the list of districts and schools on the system
Uise this site to manage FITNESSGRAMS

at a state level Mandates
Set statewide mandates for FITNESSGRAM testing, by grade or age

Reports

Generate spreadsheets an

m state, district, and school data

Accounts

Add and manage user accounts

Servers

Add and edit region servers (Technical Administrators only)

Utilities

Useful utilities (Technical Administrators only)

Reportgeneration menu Lists all the @ailable reporting on the state servetach report option has a
description of the report.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

Reports

FITNESSGRAM 9 Report Generation

s

MNone
Scope: Choose a report
MNone
Population: © Administrative Unit Overview Report
Hone Report percentage achieving the Healthy Fitness Zone, with resulis grouped by
Test ltems: administrative units such as districts or schools
MNone
C Grade LevellRange Overview Report
Dates:
Naone Report percentage achieving the Healthy Fitness Zone, with resulis grouped by grade level

or a range of grade levels

© Test/Component Overview Report

Report percentage achieving the Healthy Fitness Zone on the selected test items or
components

© Achievement of Standards Report

Report percentage achieving the Healthy Fitness Zone for zero components, one
component, two components, and so on

Back Next Start Over



Administrative unit overview report Reportson the percentage of students reaching the Healthy
Fitness Zone.

Check the box for this report and click tNextbutton to continue with the process.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®! ACTIVITYGRAM® 9

FITNESSGRAM 9 Report Generation

s

Administrative Unit Overview Report

Scope: Choo Tt
Selected schools

® Administrative Unit Overview Report

Population:
Hone Report percentage achieving the Healthy Fitness Zone, with results grouped by
Test ltems: dministrative units such as districts or schools
MNone
O Grade LevellRange Overview Report
Dates:
None Report percentage achieving the Healthy Fitness Zone, with results grouped by grade level

or a range of grade levels
& TestiComponent Overview Report

Report percentage achieving the Healthy Fitness Zone on the selected test items or
components

& Achievement of Standards Report

Report percentage achieving the Healthy Fitness Zone for zero components, one
component, two components, and so on

Back Start Over

There arevariousoptions for the report depending on the scope selectddcreershot and the
selections available for eaetre shown below.

Entire state: This includes alflistricts and school& ou carchooseto have all students aggregated
together on the report, grouped by their assignaidtrict, or grouped by their assignesthool



e admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Report Generation

Report:
Administrative Unit Overview Repa

Scope: Choose districts or schools

Entire state
@ Entire state
@ All students aggregated
O Grouped by district

© Grouped by school

Testitems:
None

Dates:
None

Q _Selected districts
O Selected schools

Back Next

Start Over

Selecteddistricts: If you wantonly specificdistrictson this report, you would want this scop&heck the
radio bution for Selected Districtsand you will see a list of the availaldistrictson the left side.

ne admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM®

FITNESSGRAM 9 Report Generation

o

Administrative Unit Overview Report

Scope: Choose districts or schools
Selected districts

O Entire state

Population:
None
@ Selected districts
W Selected Districts
{1 Brian's Test District i
% [ Candy's Test District
[ canterbury D
[ DeafSmith
[ Deafsmith
[ Fe8Dema
[ Johnsten Comm School
[ Kandace's Test District
O North Polk Comm School J
[ Patty's Test District
O Plainview
[ sandraDA Test District
T At e it )
O Selected schoals
Back text Start Over

Check the box next to thdistricts that you need to include on your repofthiswill move all selections
to the right side so you can see widistrictsyou have selected for your report.



Edit Information

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Report Generation

Report:
Administrative Unit Overview Report

Scope: Choose districts or schools
Selected districts

Population: O Entire state
None

@ Selected districts
MNone
Brian's Test District
Candy's Test District
Canterbury SD
Deaf Smith
Deaf Smith
FG 8 Dema
Johnston Comm School
Kandace's Test District
North Polk Comm School
Patty's Test District
Plainview
SandraDA Test District

Selected Districts

Plainview
Dates:
None

Johnston Comm School

oROooos0ooooono

O Selected schools

Back Hext Start Over

Help

Log Out



Selectedschools Make this selection if yoneedspecificschools on your reportSelet the district
name in the dropdown field. Theschools in that districtvill appear on the left sideCheck the box next
to the schoos that you need and you will see teehoolsappear on the right side. You can see the
schoolsyou have selected for this report.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

Reports

FITNESSGRAM 9 Report Generation

sor

Administrative Unit Overview Report

Scope: Choose districts or schools
Selected schools

O Entire state

Population:
None o
O Selected districts
Test ltems:
Mone @ Selected schools
Disricts
[ Bluebonnet Middle WMarble Falls Middle
Marble Falls Middle Plainview High
O Mt Olympus Elementary
Plainview High
Back Hext

After making your selection for the scope of the report, clickNlextbutton to continue the process.

Choosgyrades a set graderanges The next step after selecting the scope of the report is to select
what grades to include on the report or grade rangBse following screenshots show the selections
and their options.

The first(al grades, aggregatgdncludes # data for every student in the scope selected.

admin1 | Edit Information | Help | Log Out

me

FITNESSGRAM® ACTIVITYGRAM® 9

FITNESSGRAM 9 Report Generation

Report: ‘ Report H Scope H Pnpulatinn‘
Administrative Unit Overview Report

Scope: Choose grades or set grade ranges
Selected districts
Population: @ All grades, aggregated
All grades, aggregated
O Grades grouped into ranges
Test ltems:
Heons © Specific grades
Dates:
Mone Back Next Start Over




The second optiofgrades grouped into rangggroups the report by grades in ranges selectdbve
the scale between the ranges to select the range needed.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®! ACTIVITYGRAM®

FITNESSGRAM 9 Report Generation

Report: ‘ Report H Scope || Pnpmamn|
Administrative Unit Overview Report

Scope: Choose grades or set grade ranges

Selected districts

Population: O All grades, aggregated

Grades grouped into ranges
® Grades grouped into ranges

Test ltems:

None K-5 6-8 9-12

Dates:
None

O Specific grades

Back Next Start Over

The third option(specific gradesallowsyouto identify exactly which grades you want to include in this
report. Check the boxes next to the grades you want to have on the report.

min1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Reports

FITNESSGRAM 9 Report Generation

Report: | Report ” Scope ” Pupu\a(lun|
Administrative Unit Overview Report

Scope: Choose grades or set grade ranges

Selected districts

Population: O All grades, aggregated

Specific grades
O Grades grouped into ranges

Test ltems:

None @ Specific grades

Dates: D« i 10

Naone O 6 11
02 7 12
O3 8 O college
Os 9

Back HNext Start Over

After making your selection, click tiNextbutton to continue with the process.



Choose éstitems: Select the compoents or specific test items that you wantitecludein your report.

For componergyou want included in your repgrselectitemsGrouped by Fitnessgrai@mponents
Checlallthe areas that you want on your report.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Report Generation

Report: | Report || Scope || Population H Test ems
Administrative Unit Overview Report
Scope: Choose test item(s):

Selected districts

Population: ® ltems grouped by FITNESSGRAM components
Specific grades
Agrobic capacity: PACER, One-Mile Run, Walk Test

Test ltems: Body composition: BMI, % Body Fat

Items grouped by FITNESSGRAM Curl-Up
components
Trunk Lift
Dates: Upper Body: Push-Up, Modified Pull-Up, Flexed Arm Hang
Mone Flexibility: Back Saver Sit and Reach, Shoulder Stretch

© Specific items

Back Next Start Over

Orselect theSpecific Itemsadio bitton to include just specific test items for your repo@heck the box
next to each test item yowant includedClickNextto continue with the process.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®! ACTIVITYGRAM®

FITNESSGRAM 9 Report Generation

Report: ‘ Report H Scope || Fopulation || Test tems
Administrative Unit Overview Report

Scope: Choose test item(s):
Selected districts

Population: © ltems grouped by FITNESSGRAM components
Specific grades .
@ Specificitems

Testltems:
Specific items All items
aiﬁgﬁ_l Aerobic Capacity

Body Mass Index (BMI)
Percent Body Fat

Curl-Up
Trunk Lift
Push-Up
Modified Pull-Up

Flexed Arm Hang

Back Saver Sit and Reach
Shoulder Stretch

Back Next

Start Over



Choose a date rangé&elect the date range of the test sessions you want to include in yourtrépack
Nextto continue with the process.

min1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM® 9

FITNESSGRAM 9 Report Generation

Report: | Report || Scope || Population || Test tems || Dates
Administrative Unit Overview Report

Scope: Choose a date range
Selected districts

Repaort will includ Its fi It leted
Population; Start date: |08/01/2006 = eportwill include results from assessments complete

Specific grades within the date range you specify.

Enddate: [08/26/2011 ||
Test ltems:

Specificitems

Back text Start Over
Dates:
08/01/2006 - 08/26/2011

Click on theCreate Reporbutton to generate the report.

e admin1 | Edit Informatien | Help | Log O

FITNESSGRAM® ACTIVITYGRAM® 9

FITNESSGRAM 9 Report Generation

Report: ‘ Report H Scope H Population || Test tems || Dates || Finish
Administrative Unit Overview Report

Scope: Create Report
Selected districts

Population:

Specific grades Back Ezm RE““"‘. Start Over
Test items:

Specific items

Dates:
08/01/2006 - 08/26/2011

The report will open in a separate window.

me admin1 | Edit Information | Help | Log Qut

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Report Generation

Report: | Report ” Scope H Population ” Testkems H Dates. ” Finish
Administrative Unit Overview Report

Create Report

Selected districts

Population;

Grades grouped into ranges Your report will open in a separate window.

Test ltems: Back Creste Report Start Over
ltems grouped by FITNESSGRAM e
components

Dates:
08i01/2007 - 08/20/2010



You can eitherave the report to view later or open the report to view noi! reports are in PDF
format and viewable in Adobe Acrobat Reader.

File Download &|

Do pou want to open or save this file?

Mame: FaOwerview,pdf
< Type: Adobe Acrobat Document
Fram: Fg-testhk

Open ][ Save ]l Cancel |

harm your computer, IF you do not trust the source, do not open or

|@ Wwhile files fram the Internet can be useful, some files can potentially
= save this file. What's the rigk?

Gradelevel and rangeoverview report: Report percentage achieving the Healthy Fitness Zone, with
results grouped by grade level or a range of grade le@Heck the radio button next to threport you

need ard clickNextto continue with the process.

Note: The steps for generatintpe reportsare identical to theprevioussteps for theadministrative unit
overview report.

FITNESSGRAM® ACTIVITYGRAM® 9

FITNESSGRAM 9 Report Generation

Report: Report
Grade Level/Range Overiew Report
Scope: Choose a report
None
© Administrative Unit Overview Report
Population:
Mone Report percentage achieving the Healthy Fitness Zone, with results grouped by
Test ltems: administrative units such as districts or schools
None B .
| ®: Grade LevellRange Overview Report
Dates:
None / Report percentage achieving the Healthy Fitness Zone., with results grouped by grade level

or a range of grade levels
© Test/Component Overview Report

Report percentage achieving the Healthy Fitness Zone on the selected test items or
components

© Achievement of Standards Report

Report percentage achieving the Healthy Fitness Zone for zero components, one
component, two components, and so on

Start Over

Back Next



Testand mmponentoverview report: Report percentage achieving the Healthy Fitnésse on the

selected test items or components

me admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Report Generation

-

TestiComponent Ovendew Report

Scope: Choose a report
Nong
Populafion: © Administrative Unit Overview Report
Hone Report percentage achieving the Healthy Fitness Zone, with results grouped by
Testltems: administrative units such as districts or schools
Nong
© Grade LevellRange Overview Report
Dates:
N:m? Report percentage achieving the Healthy Fitness Zone, with results grouped by grade level

or a range of grade levels

/@ Test/Component Overview Report
Report percentage achieving the Healthy Fitness Zone on the selected test items or

components
© Achievement of Standards Report

Report percentage achieving the Healthy Fitness Zone for zero components, one
component, two components. and so on

Back Next art Over

Achievement ofstandardsreport: Report percentage achieving the Healthy Fitness Zone for zero

components, one component, two components, and so on.

me admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

Reports

FITNESSGRAM 9 Report Generation

o

Achievemnent of Standards Report

Scope: Choose a report
None
Population: O Administrative Unit Overview Report
Mone Report percentage achieving the Healthy Fitness Zone, with results grouped by
Test ltems: administrative units such as districts or schools
None
© Grade LevellRange Overview Report
Dates:
Nane Report percentage achieving the Healthy Fitness Zone, with results grouped by grade level

or a range of grade levels

© Test/Component Overview Report

Report percentage achieving the Healthy Fitness Zone on the selected test items or
components

Achievement of Standards Report
Report percentage achieving the Healthy Fitness Zone for zero components, one
compenent, two components, and so on

Back Next tart Over



Accounts This menu option allows you to manageadduser accountsClick on theAccountdink to
proceed.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM® 9

FITNESSGRAM 9 Home

Welcame ta the FITNESSGRAMS Stats Directom

Server.

Manage the list of districts and schools on the system
Usze thiz site to manage FITNESSGRAMI
at a state level Mandates

Set statewide mandates for FITNESSGRAM testing, by grade or age

Reports

Generate spreadsheets and chars from state, district, and school data

Accounts
Add and managem

edit region servers (Technical Administrators only)

Utilities

Useful utilities (Technical Administrators only)

From this screeryou can see thaccountsalready set up within theonfiguration You can also either
import the district administratorgsee the import feature under the Directory menu) canually enter
them.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Account Management

4 State Admins

1 Tech Admins

2 District Administrators Import district adminislralors\

Hame Type

admin1, admin1 Tech Admin
Altstetter, Patty

Charming, Prince

Muttiple

District Admin

Deaville, Candy State Admin

Shelton, Sandra Muttiple

District Admin

Swagger, Ramona
Wolf, Vette

Muttiple



To manually enter a neadministrator, click theAddbutton.

min1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Account Management

4 State Admins

@ Lo
Find 2 District Adrr Import district administrators

Name Type
admin1, admin1 Tech Admin
Altstetter, Patty Muttiple
Charming, Prince District Admin
Deaville, Candy State Admin
Shelton, Sandra Multiple:

Swagger, Ramona  District Admin
Wolf, Vette Hultiple

Enter all the required data for the account on the foffineuserdefined ID must be unique within the
state.Be sure to select the correstate.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM®

FITNESSGRAM 9 Account Management

Add Save Cancel Import district administrators
Find -

User Name: * |PSmith5212

Hame Type

admin1, admin1 Tech Admin Password .

Altstetter, Patty Hultiple Confirm Paseword:  *

Charming, Prince ~ District Admin

Deavile, Candy State Admin Email ic.smith@gmail.com

Shefion, Sandra Wultiple User Defined D * [5a99

Swagger, Ramona  District Admin

Wolf, Vette Muttiple Please enter the state agency or district address in the following fields
o L]
State * |lowa b
Type: O state Admin

[CIech Admin
Olpistrict Admin



Check the boxeto the left of each security level you want assigned to this accéunyt.of the levels can
be assigned aloné\ state admiristrator can also be a district admigtrator but cannot be assigned as a
tech admiristrator. A district administrator can also beither atech adminstrator or a state
admiristrator.

Stateadministrator has full access to everything on thate serveexcept the Server menu.
Tech @ministrator has full rights to all areas.

Districtadministrator has full righs to all areas witin the districtsthey are assigned to.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM® 9

FITNESSGRAM 9 Account Management

Add save Cancel | |mport district administrators
Find .
User Name: * |Psmitnsz212

Name Type
Attstetter, Patty Multiple Confirm Password "
Charming, Prince  District Admin

; .
Deaville, Candy State Admin Emait: lic.smith@gmail.com
Shelton, Sandra Multile User Defined D * 5209

ger, Ramona District Admin

Wolf, Vette Multigle Please enter the state agency or district address in the following fields

Address1

State * llowa ~

Zip
Status:

[ state Admin
Tech Admin
[“] District Admin

Select more...



If one of the options iglistrict administrator, the Select District(s) box will appear.

ome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®! ACTIVITYGRAM® 9

Accounts

FITNESSGRAM 9 Account Management

Add Save Cancel Import district administrators

User Name: PSmith5212
Hame Type
admin1, admin1 Tech Admin Password:

Charming, Prince  District Admin
Deaville, Candy State Admin Emai: ic.smith@gmail.com
Shefton, Sandra Wuliple: User Defined I . ,—‘5499
Swagger, Ramona  District Admin
ot vette Jutole Please enter the state agency or distict address | gelact District(s) E
Address1
Address2 [FG 8 Demo
[Juonnston Comm School
City:

[INorth Polk Comm School
State: * |lowa [ saydel Gomm Schoal

[ southeast Polk Comm Schoal
[ usA Highered Schaol

zip

Status:

il

Type State Admin
Tech Admin
[ District Admin

Districts: T

Select more...

Check thelistricts for whichyou wantthis account to have permissioklore than oneor alldistricts
can be selecteddick Doneafter &@ 2 dzQ @ She ¥dle&iéns.

e adminl | Edit Information | Help | Log Out

FITNESSGRAM®! ACTIVITYGRAM® 9

FITNESSGRAM 9 Account Management

Add Save Cancel Import district administrators.

Find .
P ] e
User Name: * |PSmiths212
Name Type
adimind, admini Tech Admin Password .
Altstetter, Patty Wultiple Confirm Passwiord:  *

Charming, Prince ~ District Admin
Deavile, Candy State Admin Email ic.smith@gmail.com
Shetton, Sandra Wultiple: User Defined D . ’—‘5493
sagger, Ramona  District Admin
1t Vette \ultole Please enterthe state agency or district address Il gojact District(s) E
Address1

o [¥] Johnston Comm School
& [Inorth Palk Comm School

State: [¥] saydel Comm Schoal

7 [southeast Polk Comm Schoal
[JusA HigherEd School

Status:

Type: State Admin

Tech Admin
[ pistrict Admin

Districts:

Select more...




You will see thélistricts selected in the District fieldClickSavewhen finished.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

FITNESSGRAM 9 Account Management

Add Save Cancel Import district administrators

User Name: PSmith5212

Hame Type

admin1, admin1 Tech Admin Fassword '

Altstetter, Patty Muttiple Confim Password: *

Charming, Prince District Admin

x

Deavile, Candy State Admin Email fic.smith@gmail.com

Shefton, Sandra Mutiple User Defined - * (5299

Swagger, Ramona District Admin

Wolf, Vette Muttiple Please enter the state agency or district address in the following fields.
o —
Status: Active
Type: State Admin

Tech Admin
mdmin

Districts: Johnston Comm School , Saydel Comm School

Select more...

You will see the message that the user was created.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Account Management

Add edit Cancel | import district adminisbrators | e.er was created
Find *
User Hame: * |PSmith5212
Hame Type
admin1, admin Tech Admin Password ’
Alstetter, Patty Multiple: Confirm Password:

Charming, Prince District Admin

Deavile, Candy State Admin Email:

Shelton, Sandra Wutiple User Defined ID: .

Smith, Patric Tech Admin - )
Swagger, Ramona District Admin Please enter the state agency or district address in the following fields.
Wolf, Vette Multiple Address1 I:|
State " |lowa
Status: Active
Type: State Admin
Tech Admin

District Admin



ServersThis area is folechnical administratorsnly. This meu option allovs you toadd or edit region
servers Click the Servers link on the main menu to proceed.

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Home

‘Wielcome to the FITNESSGRAMS State Directo

v
Manage the list of districts and schools on the system
Use this ste to manage FITMESSGRAMS

at a state vl Mandates
Set statewide mandates for FITNESSGRAM testing, by grade or age

Generate spreadsheets and chars from state, district, and school data

Accounts

Add and manage user accounts

Add and edit region serve

Utilities

Useful utilities (Technical Administrators only)

hnical Administrators only)

You will see currentegional serversisted on the left on this screefo view the settings of an existing
server, click on the server name on tledt side.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM® 9

Servers

FITNESSGRAM 9 Server Management
Add Select a semver..

Servers Status

Delaware Region Server o




All the information on that server will be displayéich make any changes to these settingiEk on the
Editbutton.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM® 9

Servers

FITNESSGRAM 9 Server Management

Add
Servers Status Edit Server
Delaware Region Server .
tester . Senver Name * | |
Test Server .
Description | |
Web Site URL | |

Web Service URL | |

Status Active ' Inactive

Districts on senver
Canterbury SD | Deaf Smith | FG 8 Demo | Johnston Comm School | North Palk
Comm School | Patty's Test District | Plainview | Saydel Comm School | Southeast
Polk Comm School | USA HigherEd School |

Make all the changes needed and click 8asebutton to save the changes.

Note: There is a test link under the WebeSiRL and Web Service URau can click these links to test
whetherthe URL entered is valid.

Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Servers

FITNESSGRAM 9 Server Management

Add Cancel
Servers Status Edit Server
Delaware Region Server °
tester . Server Name * Test SevaN_ |
Test Server .
Description ‘ ‘

\Web Sits URL ‘lhn:):fffg—testhk.hkusa.cum:SOZEi’Iogm.aspx ‘
test

few Seniee URL ‘the:f:mg"Esmk'hk”sa'mmwwm Note: There is a test link under the Web Site UR
and Web Servic&lRL. You can click these links
to testwhetherthe URL entered is valid.

Status (O Active @ Inactive

Districts on senver,
Canterbury 8D | Deaf Smith | FG 8 Dema | Johnston Comm School | North Polk
Comm School | Patty's Test District | Plainview | Saydel Comm School | Southeast
Polk Comm School | USA HigherEd School |




To add a newegional server from the Server Management screen, clickittabutton.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM®

Servers

FITNESSGRAM 9 Server Management

Select a server.

Servers
Delaware Region Server
tester

Test Server

The Add Server form field will appe&mnter all data for the newerver.

admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM® 9

FITNESSGRAM 9 Server Management

Add Save Cancel
Servers Status Add Senver
Delaware Region Server °
Test Server .
westoure ||
test
wevsomicovrLs |

N



There is a test link under the Web Site URL and Web Servic& @lRtan click these links to test
whetherthe URL entered is valitWhen all dataare entered, click theSavebutton to complete the
process.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM®

Servers

FITNESSGRAM 9 Server Management

Add Save Cancel

Servers Status Add Server

Delaware Region Server e

tester . Server Name *
Test Server .

Description Docx

www faketest net
Web site URL

test -Fail - The URL is not properly formatted. -

|

Web Service URL =

est

“~_

Utilities: This area is falechnical administrator®nly. This menu optiortontainstech admiristrator
tools for importing, managing messages to servansilicensing it also containshe statewide research
export. Click theUtilitieslink to enter this menu.

on | Help | Log Out

FITNESSGRAM® ACTIVITYGRAM®

FITNESSGRAM 9 Home

Wielcome to the FITNESSGRAMS Stats
Server
the list of districts and schools on the system

Use this site to manage FITNESSGRAMS
at a state level Mandates

Set statewide mandates for FITNESSGRAM testing, by grade or age

Generate spreadsheets and charts from state, district, and school data

Accounts

Add and manage user accounts

Servers
Add and edit region servers (Technical Ad only)

Useful utilities (Technical Administrators only)



Custom mmport: This ighe area where théech adminstrator can importdistricts,schools or district
administrators. Detailedsteps onimports can be found in the Directory section of this documeétick
on Custom Importo enter this menu

Welcome admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Utilities

FITNESSGRAM 9 Utilities

* Custom Import - (Districts, Schools and District Admins)
» SendiManage Message(s) To Regions
» View License Information

+ State Wide Research Export

Click theBrowsebutton and Iccate the files you need to import.

Note: Remember that the files mat match the templates and be nameactlythe sameas thefile
names indicated in order to import into the server.

e admin1 | Edit Information | Help | Log Out

FITNESSGRAM®/ ACTIVITYGRAM®

Utilities

FITNESSGRAM 9 Import

File to Import:

| “ Bl ]\

File Layout

Files must have the correct Iayouts to be imported. To be sure your file is valid, use the District, School or
District Admin file layout You must save the file using comma separated value format (_csv) and the file
name must read DistrictTemplate.csv; SchoolTemplate.csv or AdminTemplate.csv. Any other characters
need to be removed when saving.




Sendor managemessageso regions This optiorallows you to send anessage to regionaksvers.
Click on thésend/Manage Message($) Regiondink to enter the menu.

A historical listing of messages will appear on the left stliek on theNew Messagéutton to create a
new message.



