How to Assign Classes to Teachers

Please follow these instructions to assign classes to teachers’ accounts within the administrative level.
You can search that class that are not assigned as Admin. The teachers will not be able to see these
classes until the classes are assigned to them.

Log in to the district and school that the teacher missing the class is assigned to.
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Click on the My Classes icon.

Welcome, Admin Admin Home My Info Help Log Out

Logged into Wilson-Pation MS a5 a School Admin

q'? Welcome to FITNESSGRAM / ACTIVITYGRAM 9 State Model program!

Lt How to Navigate:

Use the navigational buttons on the left-hand side of the screen to access various parts of this
program. Use your browser's Back button to access a previous screen.

1. Use the Help link in the upper right-hand corner for online Help instructions.
2. My Info: Use this link to edit your log in and other information.
3. Left-hand side:
a. New! My Classes — Consider this area to be your ‘hub’ or focal point to access students,
FITNES SGRAM FITNESSGRAM tests, and ACTIVITYGRAM assessments in one easy location.
b. New! Users — Depending on your permissions/security level in the program, you search for

ﬁ' users (students or teachers) here.

ACTIVITYGRAM If you have any questions, please read through the Help files or contact a Human Kinetics Technical
Support team member at support@hkusa.com or 1-800-747-4457 (select option 3).

g-< Contact your school or district [T staff if you can access other web sites but not the FITNESSGRAM9
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Select Teacher Unassigned in the drop-down list. This will display all the classes that are not assigned to
any teachers in a list.

Welcome, Admin Admin

Logged into Wilson-Pation MS as a School Admin
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Home My Info Help Log Out

Teacnr >

Show inactive classes.

Class Name Start Date EndDate  Teachers Students FITNESSGRAMs
Track3 23

ﬁ- Tennis3 23

Agrabic Training3 23
ACTIVITYGRAM
Health2

FITNESSGRAM

23
Tennis9 1
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At this point, you will need to know the name of the class that needs to be assigned to the teacher.
Check the box next to the class name you need to assign. Then click Edit.

Welcome, Admin Admin

Logged into Wilson-Patton M5 as a School Admin

@ @ My Classes

Home My Info Help Log Out

Teacher: | Unassigned

Add Students Student Details

Show inactive classes.

Class Name Start Date  End Date Teachers Students FITNESSGRAMSs
Track3 0 23 0

ﬁ- Tennis3 0 23 0

Agrobic Training3 0 23 0
ACTIVITYGRAM

FITNESSGRAM

ealth3 0 23 0
Tenn 1

Activity Log

m

Reports
€

Utilities




Next to Teachers, click the Add link to add a teacher to this class.

Welcome, Admin Admin Home My Info Help Log Out

Logged into Wilsen-Pation M5 as a School Admin

ﬁ @ Edit Class

*Class Name: |agrobic Training3 Teachers:
*Start Date: l:l Students: 23
“End Date: : FITNESSGRAMs: 0

ACTIVITYGRAMSs: 0

FITNESSGRAM Activity Logs:

ﬁ. Description
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Leave the First and Last name fields blank and click Search to search all teacher names available in this
school, or enter a name to narrow the listing.

Welcome, Admin Admin Home My info Help LogOut

Logged into Wilson-Patton MS as a School Admin

My Classes

Teachers
Class: Aerobic Training3

FITNES SGRAM

ﬁ' Add teachers to class in one of the following ways:

ACTIVITYGRAM 1. Perform a search to display teachers that are already in the system,
and then click Assign to add them to our class. (Leave the name fields

£ empty when you search if you want to display all teachers.)
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2. Click Add New to create a new teacher record
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Check the box next to the teacher name you need to assign to this class. Click Assign.

Welcome, Admin Admin Home My info Help LogOut
Logged into Wilson-Pation M5 as a School Admin

@ @ Users
My Classes

Teachers
Class: Aerobic Training3

FILEET Last Name irst Name Ml Info
ﬁ. Beaver Ilore Info

Meyer More Info
ACTIVITYGRAM
Ottwer-Higgins More Info

FPage More Info
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This teacher is now assigned to that class. You will see the notification at the top. Click on My Classes to
continue, or exit the program if finished.

Welcome, Admin Admin Home My Info Help LogOut
Logged into Wilson-Patton MS as a School Admin

@ Roster

1 new teacher assigned to this class

Class: Return to Edit Class
Students | Teachers:

EETEN
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Last Name First Name Ml  Email Info
*‘ Ottwer-Higgins More Info
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When you go back to My Classes, you will see that the class name you just assigned is no longer in the
Unassigned listing.

Welcome, Admin Admin

Logged into Wilson-Patton MS as a School Admin

ﬁl @ My Classes
Teacher: |Unassigned
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[ show inactive classes.

Home My Info Help LogOut

Class Name Start Date  End Date  Teachers
Track3

ﬁ- Tennis3

0
Health3 0 23 0
ACTIVITYGRAM
0

Students FITNESSGRAMSs
0 23 0

FITNESSGRAM

23 0

Tennisd 1 0

&

.

Activity Log

m

Reports

S

Utilities

Technical Support
Monday through Friday, 7 am to 7 pm CST, except holidays

Phone: 217.351.5076 option 3 for Technical Support

E-mail: support@hkusa.com




