FITNESSGRAM 8.4 — VALIDATION OF REQUIRED DATA

Before Creating the Research Export File for Data Gbmission

Before submitting FITNESSGRAM data to the TEA yolll weed to verify that all the
required data is entered into FITNESSGRAM 8.4. Msilee to login with an account
that has either a School Admin or District Admigwgty or permission level.

Step 1: To verify that all relevant student data (i.eender, grade, date of birth, and
ethnicity) has been entered into FITNESSGRAM 8at will need to launch the
FITNESSGRAM 8.4 “Teacher Client”. Enter your SchooDistrict Admin login
information (user name and password) at the lagiaen.

Step 2: After you have entered your log in informatiordaare in the Teacher program,
select the “Reports” menu followed by the “Reporizsvd”.
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Step 3: In the drop down field you will need to determthe scope or range of data to
be included for the Data Validation report. Foamyple, if your scope selection is
teacher, then you can generate a report for omeraeor all teachers and their classes.

If your scope selection is by ‘School’, then youn ggenerate the report for all
teachers/classes/students within one, more, schtols. A district selection would

mean your report will include all schools/teachdesses/students entered for the district.
Make your selection and click the “Next” button.
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Welcome to the FITNESSGRAM Report wizard. .

You will be able to select the scope of each report you want to
print. Your security level (district/school administrator or
teacher) will determine the reports you can print. For example, a
district administrator will have access to all reports as well as
district-wide statistical reports. A teacher will have access to all
reports, but will not be able to run the district statistical reports.
You will also be able to generate more than one report at a time
by marking each hox next to the report(s) you want to print.

Use the list of options below to determine the scope of the report.
Your selection(s) will influence how the data is selected for your
report(s). For more information about the Report Wizard, please
click the help icon on this screen.

Notes:
* Selecting by teacher (one or more) allows you to print
reports for all classes and students assigned to that teacher
* Selecting by class (one or more) allows you to print reports
M ake yo u r for all students assigned to that class
. * Selecting by student (one or more) allows you to print
Selectlon to Teports for that student
determine b v
the scope
or range of

info for the
report.




Step 4: The listing of reports will correspond to the ge®f the selection. In Step 3, the
selection was for District. In the screen shobielthe report list is for the District
selection. In this case, the Data Validation Repsiisted last. Regardless of what you
selected for the scope of your report, click theaktbox next to the Data Validation
Report. Then, click the “Next” button at the bottof the screen.

FitnessGram Report Wizard g]

Welcome to the ITNESSGRAM Report Wizard. .f_
L

Select the report(s) you would like to print.
For information about each report, click the help icon.

[_] FITNESSGRAM statistics report

[ ACTMITYGRAM statistics report (minutes)
C h eCk th e Data [_] ACTMITYGRAM statistics report (%)

. . [_| Activity Log summary report
Validation >

> Data Vialidation Report

Report

Cancel | ‘ Back | ‘ Next | ‘ Finish




Step 5 Click the option to “View” this report. With ik selection you can view the
report before printing. Click the “Next” button.
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How would you like to receive the selected report(s)? -"
H
CIRNE

) Print

! Bave {choose a location for the files)

Browse...

| Cancel | ‘ Back ‘ | Next | | Finish |




Step 6: When you are finished viewing the Data ValidatReport, then print the report
noting the number of pages for the report. Youaarays go back and revise your initial
selection for the scope or range of the report.eahe report is printed, exit out of the
Adobe Reader screen and click “Finish” on the FIBSESRAM Report Wizard.
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Selected reports completed.

Press Back for more reports or Finish to exit.

Click the
Finish
button.




FITNESSGRAM 8.4 TX PEIMS ETHNICITY CODE - CORRECTIO N

Issue:

Schools or districts were asked to import the TéXaBVIS ethnicity values into the
FITNESSGRAM software program. Many used the exgsPEIMS codes of 1 — 5 in
their student import file.

The Texas PEIMS ethnicity codes are designatedeafotiowing:

American Indian or Alaskan
Asian or Pacific Islander
Black, not of Hispanic origin
Hispanic

White, not of Hispanic origir]
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If you imported student ethnicity information irldTNESSGRAM 8.4
using the Custom Import option and it containedRE¢MS ethnicity codes
of 1-5, then this resulted grroneousethnicity designations for those
students. Within the FITNESSGRAM software, we henany federal code
and some have already been assigned to the nuoters.

Solution

The solution is to perform an additional Custom ¢mipnto the FG software with a file
that corrects the initial 1-5 PEIMS ethnicity coaeth corresponding FITNESSGRAM
ethnicity codes of 23 - 27.

1. Using the original export file (*.csv) from yourustent database containing the
PEIMS student ethnicity values of 1 through 5sthealues must be replaced
with the corresponding FITNESSGRAM software code®3-27. The
conversion is as follows:

PEIMS Corresponding

Ethnicity Codes in the FG
Codes Software

23

24

25

26

27
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2. Open your custom import (*.csv) file in a sprelaget application such as
Microsoft Excel. To replace the ethnicity valugsy may perform a “Find and
Replace” function after selecting the column ofedatntaining ethnicity values.

In the image below, Microsoft Excel is used; yoa #&at the ethnicity column
has been selected and is highlighted (in blue).
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F 8 12MRM1992 14Elroy Schroeder Middle School
F g5 34311993 1{+alley Middle Schoal
F 8 B8543 J|Elroy Schroeder Middle Schoal
F 85 8/16/1993 1{alley Middle Schoal
Pl 7/ BM18M1993 2|=outh Middle Schaoal

With the ethnicity column highlighted, the “FinddaReplace” function is opened
by selecting CTRL+F keys on your keyboard simultarsty. Select the
‘Replace’ tab as noted in the image below. Thedk ©ptions andcheck the
“Match entire cell contents” checkbox You may then ‘Find’ the old ethnicity
code values (1-5) and ‘Replace’ with the correspamndew value (23-27). Note:
You will have to do this 5 times to replace allBIMS ethnicity codes.

Find and Replace @@

Find Replace

Find what: 1 L | Mo Format Set | [ Format. .. v]
Replace with: |23 w | Mo Format Setk | [ Format. .. v]
Within: | Shest v | [IMatch case

Match entire cell contents
Search: |By Rows W ] -

Lok in: | Formulas W

[Replace all ] [ Replace ] [ Find Al ] [ Find Mexk l [ Close ]

The following image now reflects a column contagnthe updated
FITNESSGRAM ethnicity values.
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' F | 5 | H J |
i | F g 121619592 23 Elroy Schroeder Middle School  HO
Tills 8  3/3/1993 23 alley Middle Schoal RY
5 F 8  B/7A15993 25)Elroy mchroeder Middle Schoal  HO
=Ny 8 B8/16/1993 23 alley Middle Schoal CA,
22 Il 7 B8/18M1993 24)=0uth Middle Schaool H:A,
= g8 9/441993 250 alley Middle Schoal RY
7 8 9121993 26 =outh Middle School HA,
i F g 972141993 25 alley Middle Schoal CA,
) F 8 10/5/13593 23|Elroy mchroeder Middle Schoal  HO

3. Once the ethnicity values have been changede sade you save the file
for the updated information. After saving the fiy@u will need to use the
Custom Import option of the FG software to makedtimicity changes
within the software.

To use the Custom Import option in the FG softwame will need to,
launch the FITNESSGRAM “Teacher Client”. Log irthe teacher
program making sure you have either a School AdmiDistrict Admin
security or permission level.

Once logged-in, select the “File” menu from the empleft-hand corner of
the screen and select “Custom Import”.

The FITNESSGRAM Custom Import option consists ctéps. Fo6teps land
2, you will need to select the following, as picidire

Custom Import @

FITHESSGRAM 8.0 will import data from custom, comma-delimited files. — =
To impor, selectthe type of file to import, then select a Creation option followed by a Match
option far the data. Far assistance, click the Help button for complete infarmation.

Step 1. Select the type of import file:

|Cust0m Student Info |V|
Step 2. Select the Creation option: Step 3. Select a Match option:
|Insertteachers and classes as needed |v| Student number -

Step 4. Tell ITNESSGRAM the order of the fields in the ci31M® students infile are new
P - Student first, last, hirthdate

[Trr——— ] Student number

Step 3:“Select a Match option” . This is a critical stephe import process. We
strongly recommend you use either the “Student Narindr the “Student First,
Last, Birthdate” as the match option. The seledfatch Option is what keys the

(1%




new ethnicity data to the student data alreadytiegisn the software.

Step 4:List the fields in the right-hand box to match tirder of the fields in
your import file (i.e., the first field displayed the list is the first one in the
import file and so on). Your list of fields shoué in the correct order from top
to bottom in the box as in your file reading frosfi lto right. At a minimum you
must include the 11 total fields pictured (10 feet@quired with the omission of
‘School Name’, if not importing multiple schools ame file) in your custom-
import file.

Step 5:Select the date format to match the date of liatifmat in your import
file.

Step 6:Browse to locate your import file (*.csv) contaigithe corrected
ethnicity values. Click the Import button.




Once the import process has been started, you egagmsne popup screens asking for
additional information (i.e., school, teacher, l@ss) so that the import can continue.
During the import process, an import log will beglayed onscreen providing details if
there are any errors. Once complete, the logpndlide information as to the number of
records that were imported into the software.

If the import was not successful, please reviewgeérsteps and try again. Or you can
contact Human Kinetics Technical Support at 1-880-4457 osupport@hkusa.com




